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City Grants Frequently Asked Questions and Grant Writing Tips 
 

 
Writing Tips 

• Read the Grant Program Guidelines carefully to make sure your organization and proposed 
grant purpose are eligible for a grant. Pay attention to what items are not eligible for 
funding. If you have questions or are unsure, reach out to the Grant Administrator early in 
the process.  

• Think about what is your organization, program or project’s core purpose? Talk about what 
is unique about it, and how it impacts the community. 

• Does your proposed grant align with the City’s principles and objectives for the grant 
program? Find ways to highlight this in your application. 

• Assume that whoever is reviewing your application is not familiar with your organization, 
program, service or project. The Grant Review Committees are comprised of staff from a 
variety of different departments, many of which are not involved with your field. Advisory 
Committee members, who are appointed from the community, may also be involved in the 
review and not be familiar with your work.  

• Make sure your budget makes sense and supports the objective you are proposing to 
accomplish. Often, a realistic budget is more convincing than a disconnected one. 

• Don’t send unnecessary attachments. If an application contains a lot of unrelated or 
unconnected information, your relevant, important points will often get lost in the crowd. 

 
Application Tips 

• Write out your application answers and save them in a separate document or file. That 
way, if you lose internet connection or have issues with the online grant system, your work 
is saved. 

• Save your work often! 
• Do not open the submitted application from a previous year and the current application at 

the same time to copy information over. The system can behave unpredictably and may 
overwrite your data. 

• Give yourself adequate time. If you can, start planning early. Rushing to complete an 
application right before the deadline can often lead to mistakes, or missed documents. 

• Gather your supporting documents ahead of time, including budget, quotes (where 
needed) and required signatures. 

 


